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Republic of the Philippines
Bepartment of Education

Region X!
Schools Division Office of Tacurong City

December 26, 2023

DIVISION MEMORANDUM
OSDS NO.M_}_, s. 2023

IMPLEMENTATION AND ADOPTION OF THE PROVIDENT LOAN MANAGEMENT
SYSTEM (PLMS) UNDER ENTERPRISE MANAGEMENT SYSTEM

To: Assistant Schools Division Superintendent
Chiefs, CID & SGOD
School Heads
School Administrative Officers
School finance personnel
All Division Personnel
This Division

1. Pursuant to Republic Act No. 9155, otherwise known as the “Governance of
Basic Education Act of 20017, the Schools Division Office shall plan and manage the
effective and efficient use of all personnel, physical, and fiscal resources of the
division. Moreover, DepEd Order No. 012, s. 2004, Revised Implementing
Guidelines for the DepEd Provident Fund, provides that the fund aims to provide
DepEd officials and employees with benefits and loans for emergency needs; for their
education and that of their children; for their hospitalization and that of their
immediate dependents; for minor but immediately needed repair of their houses;
and for other similar purposes to be determined by the National Board of Trustees.

2. In line with this, the management of the Provident Loan Fund has been
delegated to every Schools Division Office. However, monitoring and managing the
loans of more than 500 active borrowers has posed challenges for the Accounting
Unit. To address this concern, the Provident Loan Management System (PLMS)
under the Enterprise Management System (EMS) has been developed.

3: The PLMS is a digital solution designed to streamline, automate, and enhance
the management of provident loan transactions. By embedding the PLMS within the
existing EMS platform, the system ensures efficiency, transparency in loan
processing, monitoring, and reporting.

4. Borrowers may now access the status of their Provident Loan through their
EMS account.

5. Please refer to Annex A for the detailed steps and features of the Provident
Loan Management System (PLMS).

Address: Alunan Highway. Poblacion. Tacurong City 9800
Telephone Numbers ((164) 200-63 162 0919-065-6425
Email: tacurong deped.gov ph

Website: dcpedtacurong org
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Effective December 26, 2023, this online system shall be fully implemented
and utilized in the Schools Division of Tacurong City.
7.

Immediate dissemination of and compliance to this Memorandum is desired

§2D0 G. MOSQUEDA, CEO VI

Schools Division Superintendent
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Annex A

PROVIDENT LOAN MANAGEMENT

Posting and Updating of Provident Loan Payment

Step 1: Receive the Disbursement Voucher, Remittance List, and LDDAP-ADA
stamped “Received” by the bank from the Cash Section.

¢ For SDOs: Receive the documents every 25th day of the month.

e For IUs: Receive the documents every 10th day of the following
month.

Step 2: Log in to the Enterprise Management System (EMS). Click the
“Provident Loans” icon, then select and click “Manage Monthly Provident
Loans Payment.”

Homo

Welcome to CSDT Enterprise
Management System
By ICT Unit
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Manage Provident Loans

_ Manage Monthly Loan Payme

Delinquent Payrmoents
Step 3: Post the individual payments of borrowers based on the Remittance
List. Once paid, tick the box beside the name of the borrower.

e Timeline: Within one (1) day from the receipt of documents from the
Cash Section
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Step 4: Click “Update Selected”, then click OK.
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Step 5: Once done, all individual ledgers are updated. To verify:
¢ Go to “Manage Provident Loans”.

Terms
& Proddent Loans i Loan # Mot School  Effectve  Statusof Loan
Payes Amount Loz Amortizater Name Date of Dediction  Deletion
Manage Provident Loans Billing Status Actions
— e —
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¢ Search the name of the borrower and click the Manage (green icon).
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e Scroll down and check the Monthly Amortization. If the status is
“Paid,” the payment has been successfully posted.
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e To view the amortization schedule of payments, click the “Download
PDF” icon. This serves as the borrower’s Statement of Account.

mm— Download PDF

Reports that can be generated through the system:
1. Individual Provident Loan Ledger

2. Loan Summary per Station

Note:
All borrowers can access their individual Provident Loan
Ledger through their respective EMS accounts.
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SAMPLE FROM THE SYSTEM:

PROVIDENT LOAN

Amortization Schedule

Borrower: Abenojs, Adeips A

Station: insular

Loan Amount: 200,000 00 Meonthly Amortization: I 566 56
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No. Payment Status Principal  interest Monthly Amort. Payment Date
B Unpad | 144241 21905 1966 '*"L"“" 2026
19 Unpad i 1464 14 10188 1866 56 | May 2026
| 40 Unpad g 148207 384 49’, 1866 50. fune 2026 |
|4 unpas I 1,499 44 167 os: 1866 36 |y 2026
42 | Unpad 351698 12958 1860 5% | August 2006
43 Unpad 353456 132.00| 186656 | Septemzer 2026
44 upas 3 3155228 l“_;‘;? 1866 %6 | October 2026
| 45 ‘unps-: 3510 W 206 “'i 1266 %:W)D)o
46 Unpad ! 158789 28 13 1866 96 | December 2026
41 Unpad 1 160879 2607 ‘ 1.866.56 | jsnuary 2021
[ 48  Unpad 3623181 24275 1866 56 fedruary 2027 )
| 49 Unpes ] 3.»4:9:. 2:40:' !!M!.t‘.‘\hurmli ‘
50 Unpad 3660 14 206 :.-. 1866 Sblﬁn’- 0n '
1 Unpad 167844 188 :.‘. 1866 56 | May 2027
52 | Uunpaid 1696 84 = ic.; rT - 1866 Sﬁi}h"c 2027
| $) unpad | 38 3* i 1866 salm 2017 '
S8 Unpad 113390 132 66 186656 August 2027 |
% Unpad ? 3‘35237. 11399 | 1,866 56 | Septemser 2027
$6  Unpad 31113) 9523 1866 su;rc-:-.m- 2027
$1 | Unpad | 178019 —;1} 1866 SG‘MNM' 2027
. S8 Unpad 1809 14. 5§7.42 | 3866 56; December 2027
’ 59 .Unpa.d [ 182818 38 .H!.h 1866 56 | january 2028
60  Unpad g4 2 1924 3,866 56 | February 2028
Summary
Paid L 92.662 82 2333398 | 1599680
Unpad ' b i 10030718 sww‘l 115,996 80
Total  w 31,993.60 231,993.60

200,000.00




