Republic of tlJe Bbtlippinti

Bepartment of Education

Region XII
City Schools Division of Tacurong

May 09, 2025

DIVISION MEMORANDUM
0SDS-2025- 058

HIRING OF CONTRACT OF SERVICE PERSONNEL FOR CLEAN-UP
OPERATIONS IN CONNECTION WITH THE NATIONAL
AND LOCAL ELECTIONS ON MAY 12, 2025

To: Assistant Schools Division Superintendent
Chiefs of CID and SGOD
School Heads
DESO & ETF Membhers
All Others Concerned
This Division

1. Pursuant to Memorandum DM-OUOPS-2025-02592 titled “Guidelines
on the utilization of program support funds for the operations of the
DepEd election Task Force in relation to the National and Local Elections
on May 12, 2025” particularly Section b. Clean-Up Operations, this Office
will hire Contract of Service (COS) Personnel to support the post-election
cleaning and restoration of schools that served as polling centers.

2. These cleanup efforts are essential to ensure that all school facilities
used during the electoral process are returned to a safe, clean, and orderly
state to allow for the immediate resumption of regular school activities. In line
with the memorandum, clean-up tasks will involve:
. Removal of election-related materials such as posters, flyers, and
streamers;
» Proper waste disposal and sanitation of classrooms and school
premises;
* Reorganization of school facilities that were temporarily rearranged for
election-related use.

3. To effectively implement these tasks, this Office will hire one (1)
Contract of Service personnel per clustered precinct for three (3) days at a daily
rate of PhP 500.00, amounting to a total of PhP 1,500.00 per person. This hiring
is in accordance with the provision of the said memorandum allowing
additional manpower—including job order or contracted service providers—to
ensure thorough and timely cleaning of precincts located within school
premises.

4. The total funding requirement shall be charged against Program
Support Fund, subject to the usual accounting and auditing rules and
procedures.

Address: Alunan Highway, Poblacion, Tacurong City 9800
Telephone Numbers; (064)-562-4880; 0919-065-6425
Email: tacurong. cityidideped gov.ph

Website: depedtacurong.org
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5. For the information and guidance of all concerned.

@DO G. MOSQUEDA, CE VI

Schools Division Superintepfien

Enclosure: MEMOQRANDUM DM-OUQPS-2025-01-02592
Reference: MEMQORANDUM DM-QUOPS-2025-01-02592
Allotment: None
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MEMORARDUM
DM-OUQPS-2025-01-02592

TO

FROM

REGIONAL DIRECTORS
SCHOOLS DIVISION SUPERINTENDENTS
ALL OTHERS CONCERNED

o
MALCOLM 8. GARMA

/ Assislant Secretary, Officey m—-{:ﬁﬂ!&.}t
Office of the Lfndﬁmecre{arf‘fﬁ"“‘f meralions

s

SUBJELCT © GUIDELINES OR THE UTILIZATION OF PROGRAM SUPPORT

DATE

FURDS FOR THE OPERATIONS OF THE DEPED ELECTION
TASK FORCE IN RELATION TO THE NATIONAL AND LOCAL
ELECTIONS ON MAY 12, 2025

APR 70 402

This is 10 reference to DepBd Memorandum No. Q37 5. 2025, with the subject,
“Creation of the 2025 DepBd Election Task i"‘m“cc’: in Connection with the
National and Local Blections on Mayv 12, 20257 The DepEd Election Task
Force (BETF} shall faciltate the Department’s pasticipation in the 2023 national
and local slecions,

To support the ETF in performing its functions, Programs Support Funds
{PEF} shall be downloaded to ali DepEd regions. The PSF shall be used to
conduct activities m preparaton, monitonng, and clean-up operations of the
2025 elevtions. Hence, thas memorandum is issied to provide comprehensive
guidelmes for the allocaton. wilization, and reporting of the aforementioned
PRE.

!
For questions and clanifications,  vou tway contact the Office of the
Undersecretary oy Operations via ematl al ouopsiadeped.gov.ph, or via
landline at {02 2633-8313 or [0 86318492,

For your gaidance and strict complinnee.

: »«!{frﬂa-k %?;ﬁ,mw )




IMPLEMENTING GUIDELINES FOR THE ALLOCATION, UTILIZATION, AND
REP()RTING OF PROGRAM SUPPORT FUNDS FOR THE OPERATIONRS OF THE
DEPED ELECTION TASK FORCE

I. Background

I. Pursuant to Article IX-C, Section 2{4} of the 1987 Plulippne Consutution, the
Commission on Elections (COMELEC) 1s granted the authority to deputize law
enforcement agencies and governmen! mstrumentalities, inchading  the
Department of Education {DepEd). 1o ensure free, orderly, honest, peaceful,
and credible elections.

{os

Further, the Republic Act No, 10736, or the Election Service Reform Act,
cutlines the role of DepEd during elections. The Flectoral Boards constituted
by the COMELEC shall be composed prunarily of public school teachers, with
private school teachers and DepEd non-teaching personnel as aliornative
appmntees.

3. Through DepEd Memorandum No. 037 s. 2025, the 2025 DepRd Flection Task
Force (ETF) is created to fulfill the mandates of the Department in relation to
the national and local clecions on May 12, 2025 The ETF. which is
operational across all levels of governance, serves as a mechanism for real-
time monitoring and pravision of support ta DepEd personnel in performing
their election duties.

4. i hght of these fegal bases wnd DepEd 1ssuance, program support funds {PSF)
are provided to alt DepEd Regional (Offices {ROs) 1o ensure that the ETF
effectively executes its functions in relation to the upcoming election. These
mplementing guidelines provide regional allocation, outline the purpose of the
PSF. and establish a mechanism for proper documentation and reporiing of
expenditures relevant to ETF operations.

1. Funding Requirement

5. The funding required for the implementation of this policy shall be sourced
from the Operational Expenses of the DepFd ETF, specifically classified under
the Maintenance and Other Operating Expenses (MOOE} expense calegory.

6. Pursuant to the appropriations provided under Republic Act No. 12116,
otherwise known as the FY 2025 General Appropriations Act {(GAA} - Current
Funds, a total amount of Ninety-Four Milion Six Hundred Twem} Eight
Thousand Pesos [PHP 94.628.000} shall be downloaded to the ROs through
the ssuance of a Sub-Allotment Release Order {Sub-AR(O).

The PSF shall be utilized for activitics related w the 2025 national and local
clections, including but not himited to: preparation, monitoring, and post-
election clean-up operations. For a detalled breakdown of the fund allocations
ic be downloaded to the ROs, please refer to Annex A,

II1. Utilization of Funds
#. Depkd RUs shall use the PSF for the operations of the ETF and the conduct

of ils activities related o the national and local elections on May 12, 2025,
Allowable activities and eligible expenses are outlined below:

E7F Rizal Buddng,, Depda Compler, Meial o Avonne, Hang Uiy 160G
Telephone Ko {07] 8BRT-2372, BEET-ALT7 BRIS 499% RE35.48 76 Website




A. Allowahble Activities

Conduct of Orientation and Training of ETF Members,
Selected ROUs shall conduci joint orlentation and training
actvities for ETE members from EOs and SDOs. These activities
shall provide an avenue for the ETF members to clarify theoir
roles and  responsibilities, 1o understand the standard
procedures 1o which they will tacilitate, and 1o build rapport with
other ETF members across governance levels to foster efficient
coordination. Annex B provides the list of host regions and
participants.

Clean-Up Operations

The Clean-Up Operations funds will be allocated for the post-
clection cleaning and restoration of schools thal served as
polling centers. Theae offoris are essential to ensure that all
facilities used during the electoral process are retimed to a safe,
cleam, and orderly siate for the anunediate resumption of regular
school artwvities.

To inplement these activities offectively, the ROs and 8DOs will
be responsible for mobilizivg and managing the clean-up
operations within theiv respective junsdictions. Cleaning tasks
will mclude the vemoval of election-related materials such as
posiers, streamers, and {ltvers, proper waste disposal; general
santation  of classrooms  and  school grounds: and  the
reorganization  of  school  facilities  that  were temporarily
rearranged for clection-related use.

In support of these efforts, clean-up operations ay alzo involve
the hirng of additional manpower —whether through temporary
workers, job order personnel, or contracted service providers—
to ensure thorough and timely cleaning of precinets located
within schoeoel premises.

Reproduction of Blection-Related Materials

Blection-retated materials including but not hmited to signages
and process flows shall be reproduced and  placed n
conspicuous areas for reference of the voters and personnel
assisting during the election day. One of such materials is the
Flowchart of Acuvities durimg the Election Day tAnnex (). which
shall be printed in tarpaulins.

B. Eligible Expenses

.

Payment of Honorarfum for Klection Task Force (ETF) Members.
ETF members who opt o receive an honorarium in lieu of
overtune pay and compensatary time-ofl {CTO) shall be entitled
to such payrment in accordance with the Depactment of Budget

Z{F Rigat Bullding,, Deata Carmpley, Marsloo Avenys, Pagig City 1660

Telephone Moo {023 BERT 2972, 56873177, BE3E-490%; BG36-a876: Webmile | o o v d o .



V.

and Management (DBM} Budget Cheular 2007-2 entitled,
“Chuidelines on the Grant of Honorara due to Assignment in
Crovernmen: Special Projects.”

The grant of the honorarium shall be subject 1o the availability
of funds and must comply wath the applicable government
accounting and audiling rules and reguiations,

b, Pavment of wages for the hired workforce engaged in clean-up
aperations, including post-election cleaning and the restoration
of schools that served as pollimg centers,

¢, Board and lodging of participants and management team, use of
funciion rooms and other equipment subject to Depld Grder No,
02, s QIR titted Amendment to DepEd Order No. 15, 5. 2017
iCheidelines on the Allecation of Funds for Venues, Meuls, amnd
Snaecks, and Accommodation of Official Activities Organized and
Corducted by the Department of Eduecation)

d. Travel and miscellanesus expenses  related  to the
aforementioned allowable actvities subject to Executive Order
Ne. 77. s, 2019, titled Prescribing Rules and Reguiations and
Rates of Expenses and Allowances for Official Local and Foregn
Travcls of Government Personne! and DepREd Order No. 22 s,
20019, ttded Guidelines on Qfficicd Local Travels in the Depurtment
of Education

e. Supplies and matenals necessary for the conduct of the
aforementioned allowable activities

£, Uther moidenial expenses that are not included i the budget
estimate but are necessary in the conduct of the said actvity
shall be charged in the contingency fund.

4. The utdizatuon of funds shall be i accordance with  the existing budgeting,
argouniing, auditing and procurement rules and regulations.

10. Should there be a deficiency in the downlonded hands, the RO and SDO may
request additional funds. subject 1o the availability of funds.

11.Any excess. unutibzed, or unexpended ETF [unds, may be utilized for other
ETTF-related activities, subject to the existing budgeting, accounting, audifing
rules and regulations.

Submission of Reports

12 The RO shall submit Regmonal Accomplishmoent and Urilization Keporrs
{Annex D } to the CO, through the Office of the Undersecretary for
{yperations, on or before June 13, 2025 Fridavl, one monih after the national
and local elections.

3/F Rizat Building,, Deptd Complex, Maaloa Avenae, Pasig Gty 1600
Telephone Nu. (02 86872022 B6RT-A177, BA36-4995; 2636 4876; Websile
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ANNEX B

BREAKDOWN OF PARTICIPANTS FOR ETF ORIENTATION AND
TRAINING
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2/F Rizat Butiding,, Deptd Complew, Meralco Avarue, Pasig ity 1600
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