Republic of the Philippines
Bepartment of Education

Region XII
Schools Division Office of Tacurong City

August 14, 2024

DIVISION MEMORANDUM
OSDS No. 0#4 | s. 2024

PREPARATION OF BUDGET EXECUTION DOCUMENTS (BEDs) FOR FY 2025

To: Assistant Schools Division Superintendent
Division Chiefs (SGOD and CID)
School Heads
Administrative Assistants II and III
Administrative Officer II
Both Elementary and Secondary Schools (IUs and Non-IUs)
All Others Concerned
This Division

1. The Department of Budget and Management (DBM) has recently released the
approved FY 2025 National Expenditure Program (NEP) of all Operating Units (OUs).

The NEP shall be the ceiling in formulating the Budget Execution Documents (BEDs)
of OUs in a given budget year which shall be submitted to DBM on or before
November 30, 2024. (Please see attached list of allocations per school for your
reference)

2. Anent this, all schools are directed to discuss with their respective School
Planning Team to firm up the School Improvement Plan (Annual Implementation
Plan) and review the initially designed programs, activities and projects for FY 2025
which will serve as a tool in preparing the BEDs/Financial Plans for FY 2025.

3. The SIP - AIP and WFP for FY 2025 shall be submitted on or before September
30, 2024 to the SGOD Office for review.

4. Further, all schools are expected to have their pre-work and prepare the
following documents: (please see attached sample template for your reference)

a. Approved SIP-AIP and Work and Financial Plan (WFP) for CY 2025

b. Quarterly School Operating Budget (SOB)

¢. School Monthly Cash Program (SMCP)

d. Annual Procurement Plan for Common-Use Supplies (APP-CSE)

5. The above-mentioned School Financial Plans FY 2025 shall be presented for
critiquing and finalization on October 21-23, 2024. Thus, such documents shall be
approved and be submitted on or before November 4, 2024 to the Budget Office for
consolidation.
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Republic of the Philippines
Bepartment of Education

Region X1I
Schools Division Office of Tacurong City

6. For the information, guidance and preferential attention of all.

do G. MOSQUEDA, CEO VI

Schools Division Superintende%
T

Enclosures: As stated.

Reference: None

Allotment: None

To be included in the perpetual Index under the following subjects:
BUDGET SCHOOLS ALLOCATION FUNDS

SAM/OSDS/DM/ PREPERATION OF BUDGET EXECUTION DOCUMENTS (BEDs) FOR FY 2025/
August 14, 2024
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Republic of the Philippines
Bepartment of Edhucation

Region XII
Schools Division Office of Tacurong City

FY 2025 SCHOOL MOOE ALLOCATION

School Name Allocation
Elementary:
Abang Suizo Integrated School 523,000
Amado Fernandez Sr. CES 1,385,000
Buenaflor ES 557,000
Casilda P. Venus ES 367,000
Dr. Manuel Grino CMES 932,000
Elisa P. Bernardo MES 665,000
J. Hector Lacson Elementary School 596,000
Josue S. Alcasid CS 708,000
Kalandagan ES . 604,000
Lancheta- Magallon ES | 442,000
Lourdes Pama Elementary School 408,000 |
Ma. Z. Bayya ES 727,000 |
Maria A. Montilla MES 785,000 |
New Isabela Central Elementary School 2,004,000
New Lagao ES 500,000 |
Pedregosa-Acosta ES 591,000 |
Rajah Muda ES 646,000 |
San Antonio ES 390,000
San Emmanuel ES 634,000 |
San Rafael ES 372,000 |
Tacurong Pilot ES 3,342,000
Tina ES 493,000
Upper Katungal ES 769,000
Victorina P. Dasmarinas ES 433,000
Junior High School:
Abang Suizo Integrated School 448,000.00
Apolinario S. Bernardo Memorial National 1,084,000.00
High School '
Rajah Muda National High School 817,000.00
San Emmanuel National High School ~ 1,492,000.00
San Pablo National High School 787,000.00 |
Tacurong National High School 5,622,000.00
Upper Katungal National High School 686,000.00
V.F. Grino National High School 2,362,000.00

Telephone Numbers: (064) 2()0-6316 0919-065-6425
Email: tacurong cify ‘
Website: depedtaeurong org
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Bepartment of Education
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Schools Division Office of Tacurong City
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Senior High School: |

~ Apolinario S. Bernardo Memorial National ~ 441,000.00
High School
Rajah Muda National High School 223,000.00
San Emmanuel National High School 1,078,000.00
San Pablo National High School 241,000.00
Tacurong National High School 5,607,000.00 |
Upper Katungal National High School 198,000.00 |
V.F. Grino National High School 1,141,000.00 |

Address: Alunan Highway, Poblacion, Tacurong City 9800
Telephone Numbers: (064)-200-6316: 0919-065-6425
Email: tacurong.city a,deped._goy

Website: depedtacurong.org




Department of Education

Office Code :
Office Name :
Fiscal Year : 2025
FY 2025 EXPENDITURE FORM
PAP KRA Specific Program Output v_.__“.:.nqnw i Output Milestone Activities

Prepared by:

School Head
{Initioled by: Bookkeeper)

Certified Funds Available:

SHERYLL A. MORADAS
Budget Officer Il

Recommending Approval:

GILBERT B. BARRERA, CESE
0IC - Assistant Schools Division Superintendent

{Initialed by: SGOD Chief)

Approved:

GILDO G. MOSQUEDA, CEO VI
Schools Division Superintendent
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FY 2025 FINANCIAL DISBURSEMENT PROGRAM
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mN .-EB:!.L cooE = Feb March | SubTotal | Aprd May June | SubTowl | Juy Ay Sept | Sub-Total Dec ST | ANDTOTM
UTILITY EXPENSES
Elactricky Expanses 020402000 00
Water Expanses 5020401000 0.00
COMMUNICATION EXPENSES
Talephona Bil (Landine) 5020502002,
wisphorie Bill (Mabie) 5020502001
Intermet Subscripton 5020507000/
PROFESSIONAL SERVICES
Other Ganers! Services. 3021195000}
Envionmentsl/Sanary Services S021201000)
Securty Services. 5021.200000)
SUPPLIES AND MATERIALS EXPENSES
1 |Offics Supples Erpenses S02020:1000]
2 | Accountabla Forms Expances 302000|
LEE= | oo
TRAVELING EXPENSES
1 [Traveing Expanses-ioca [
AND SCHOL [COVID-
19 supplies B Matertals)
1 |Training Expenses 020201000
5 e
RM - BUILDINGS AND OTHER STRUCTURES
School Bulklings 021304002
Othar Structure 502130409
Water Supply Systems 5021302004
Povar Supply Systerms. $021302005|
RM - MACHINERY AND EQUIPMENT
1T Equipment 5021305003}
2 ”“ui"- S0S0105099|
44 INSURANCE PREMIUMS AND OTHER FEES
1 | Ficaiity Bond Premiurms 5021502000
|EXPENSES
1 | Printing and Publication 5029902000
2 | Rapresantation Experses 5029903000)
3 | Transportstion & Delivery Expense 29904000|
TOTAL (Gross,
Lass: Tax (5%) :
TOTAL (Met) :
Prasared by Noted by: Reviewed Certified funds available: Recommending aperoval: Approved:
MAYFLOR D. JUALDO ERYLL A. MORADAS ‘GILBERT 8. BARRERA, CES| GILDO G. MOSQUEDA, CEO VI
Administrative Asssta School Principal SGOD Chief Admin. Officer V - Budget Officer OIC-Asst. Schools Division Superiniendent Schools Division Superintendent




APPCSE 04 FORM

ANNUAL PROCUREMENT PLAN - COMMOM-USE SUPPLIES AND EQUIPMENT (APP-CSE) 2024 FORM

This form contains the common-use supplies and squipment (CSE) being carried by the Procurement Service — Department of Budgat and DBM) that shall be by government agencies. Consistent with the DBM Circular Latter Nos. 2011-6 and 2011-6-A
dated 25 August 2011 and 28 September 2011, respectively, the APP-CSE shall sarve as the agency’s annual procurement request for all its CSE requirements,
Only sgencies with uploaded APP-CSE in the Systam ( ) will ba able to purchase CSE from the PS-DBM.
Nots that the items listed on this form have besn arranged in accordance with the United Natians Standard Products and Services Cade (UNSPSC).
Remindlers:
L0 The APP-CSE form must be accomplished using Microsoft Excel format, The APP-CSE shall be desmaed incorrsct or invalld If the form used ls other than the prescribed format which Is d from the and paaw of PS-DAM websits (www.os-philgepe.gov.ph).
20 All information must be provided accurately,
3.0 Kindly refer to the CSE on the PS-DBM websits (3 ph) under the “What We Sell” tab for the detailed technical specifications and sample photo of the Items.

4.0 Do not delets. add. or revise anv items or rowes on the PART 1 of this iﬂiﬂli!_ri invalid,

50  For Items nat included on the list of PART 11, a separats file, with the fils name APP-CSE 2024 Form - Other [tams, can be downloaded from the Downloads page of PS-DBM website (www.ps-philgeps.gov.ph) and must be submitted to PS-DBM through this link: https:/ /shorturl.at/ hosS8.

6.0  Once signed and approved by the Property/Supply Officar, Accountant/Budget Officer, and Head of the Agency/Office, kindly upload the soft copy of the APP-CSE in Microsoft Excel format t an well as the original signad copy In Portable Documaent Format (PDF) to the agency’s mPhiIGEPS account on or before the prescribed pariod or deadline. Any APP-CSE form that is unsigned or has
Incomplate signature shall be deemed invalid.

7.0 ﬂ:lnfllllh““}ﬂmiiil!igici.ttzgiul.l!.._g!l!-.z.:l..l.ul--!.d....!Il!-...-.-.u._lii«lg!’il_iﬂniroirle!!%ﬂ in wxcess of the indicated in the ariginal APP-CSE form will not be served If not
a0 t&n?‘”ﬁ”‘“ﬂrsnﬂri‘gggn?;giu-lU.:‘osl_glis.l%s‘igﬁhénﬂo’uﬂsnu.gnfﬂ-lr!ll!_ i ph, or visit the PS (www.pa-philgeps.gov.ph) for the guide on how to fill-out the APP-CSE,
Note: The APP-LSE for FY J0N must ba submitted on or bafore 31 July 2023,

[Officn: Aqency Coda/UACS : Contact Penon:

Racion: [ Trou: Pouition:

Addrass E-mai :

Nos:
o] & [wefwf[m]e] 2 [wlsmfm]o] B [ofmwfo]o] o
PART 1. AVAILABLE AT PS-DBM (MAIN WAREHOUSE AND DEPOTS)
| ALCOHOL OR ACETONE BASED ANTISEPTICS
] 901N ALCOMOL, Ethyl, 500 miL. borite e
2 121G 601-AL 63 ALCOHOL, Ethyl, § Gallon aaon
AnTS EQ! AnO suppLIES
k] LURETESe 2T CLEARBOOK, M s bor 0,00 o om o0 53 om
4 012141358002 | CLEARBOOK, Lagal sire box 0w oo om a om
5 0215 ERASER, plastic rubber pieca a0 ooy oo o - (A
o G5 SIGN PEN, Extra Fire Tip, Blaek pieca aw oo 0 o 600 am
LRSS ] SIGN PEN, Frw Tip, Black e 000 om oo neo o
U P SIGN PEN, Madim T, Black piece 0m oa 000 oo 5 w
o [oinseman SIGN PEN, Exva Fire Tip, Bl plece am 0o 0@ woo o0 Vo0l
w0 A1 5405 SIGN PEN, Fire T, Bl e am am om 000 » o)
n 04110 SIGN PEN, Medham T, Blus piecs am om 00 w 70 am)
2 |EsesEn SIGN PEN, Extra Firs Tip, Rad Lo M0 o ow 000 @ 0 oo
L CURILRES SIGH PEN, Firs Tp, Rad pleca om om om0 v o
[CI e SIGN PEN, Medium T, fsd place oo om 000 o0 0.004
5 121 12490901 WRAPPING PAPER pack om o o0 om » o)
13 4512151700000 DOCUMENT CAMERA unit oo 000 =y o)
17 451110001 MULTTMEGIA PROJECTOR unit o om o
AND

0 M1 NAT-AY BATTERY, dry call, stss AA pack o0 (1] ™ 20}
19 |a10eT-An BATTERY, dry coll, size AAA pack L om a0 o0 ool
20 |2611170287T-A00 BATTERY, dry cell, size O pack L om
71 [anusizasan AR FRESHENER cn o an Ll m oof
2 |t BROOM (Waiis Tarmba) P 000 (1] om 00
73 |4713060eER-TOL BROOM (Wele Ting-tihg) plece oo 0.00 0
24 |4nm 25 TB-CO1 CLEANER, Tollet Bow! and Urinal bottie (1] o w0 o - 00
25  [annesa-eo CLEANSER, Scouring Powder can o 000 w0 0 0 »m
26 |aimsioean2 DETERGENT BAR bar Q0 o am £
27 |erimmscene DETERGENT POWDER, ol purpase pouch m ™ ® ®0
7 |annEnosso DISINFECTANT SPRAY en 0 o 15080




