Republic nf ﬂJB iBbilippinei
Bepartment of Education

Region XII
Schools Division Office of Tacurong City

April 17, 2023

DIVISION MEMORANDUM
OSDS No. ,s. 2023

IUs and Non -IUs FINANCIAL REVIEW MONITORING TOOL

To: Assistant Schools Division Superintendent
SGOD and CID Chiefs
School Heads
Division - based Accounting, Budget & Supply personnel
School - based non -teaching personnel.
This Division

1. The SDO Tacurong City issues this IUs and Non - IUs Financial Review Monitoring
Tool to properly assess and validate the school financial disbursements in conformance of
the DepEd Order No. 008, s. 2019 - Revised Guidelines on the Direct Release, Use,
Monitoring and Reporting of MOOE allocation of schools, including other funds managed by
schools and to check the existence and completeness of all programs, projects and activities
implemented by the schools based on their MOOE liquidations and other funds reports.

2. It aims to strengthen the transparency of all funds in the schools and to address
some issues and concerns in the utilization of funds in school operation.

3. Attached are the [Us and Non -IUs Financial Review Monitoring tool. (Please see
Annexes A & B).

4, This memorandum revokes Division Memorandum OSDS No. 14, s. 2020 entitled
MOOE and Other Funds On -site Monitoring and Evaluation Tool, which shall take effect
immediately upon issuance.

S. For the information, guidance, and compliance of all concerned.

G@O G. MOSQUEDA, CEO VI 6\

Schools Division Superintendent
Enct:
Reference
Allotment: none
To be included in the perpetual Index under
RECORDS
JGS/OSDS/ DM/ [Us and Nen -IUs FNANCIAL REVIEW MONITORNG TOOL/April 17, 2023

Address: Alunan Highway, Poblacion, Tacurong City 9800
Telephone Numbers: (064)-200-6316; 0919-065-6425
Email: o g city ddeped.gov ph

Website: depedtacurong.org
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Annex A: 1Us Financial Review Monitoring Tool

L |
Bepublic of the Philippines
Department of &Ebumnnn

SOCCSKSARGER 175 GK

IUS FINANCIAL REVIEW MONITORING TOOL

SCHOOL: DATE: —
8CHOOL 1.D: N BCHOOL HEAD: =
INDICATORS N i ) [¥ES[ NO | REMARKS |
I _|Compliance to Statutory Requirements and Regulatory Agencies’ Issuances |
The SDO/IU subrmits financial reports and schedules 1o COA every 10th | |
1 day of the following month as evidenced i the transmittal & stamped
received.
Reference: Government Accounting Manual, Chapter 19, Sec. 60 | |
T o 1
The SDO/IU submits Disbursement Vouchers (DVs] with supporting fl |
documents to COA on or before 10th dav of the fallowing month as | i !
2 jevidenced in the transmittal & stamped received. |
Reference: Section 92 of the GAA of 2021 or RA 11518 and Section
7.2 of COA Circular No. 2009-006 dated September 15, 2009

2

The SDO/IU submits Budget and Financa Accountability Reports
{BFARSs) thru the DBM URS as evidenced in the transmittal & sramped
recieved.

ta: FAR 2, 24, FAR S and FAR & with:n 30U daya after the end of the
[qum‘ter

b. FAR 4-on or before the 10th day of the following month

|The IU submits Monthly Financial Reports to SDO on or before 4th day of
|the fallowing month as evidenced in the ansmttal & stamped recieved
wr screenshot of the date sent to email.

‘\cc:uummg Reports: Signed FAR 4, Signed Bank Reconaliation,
Schedule of Outstanding Checks, Bank Statement, TRA( gen
BIR system), Online RO X1l Status of MOOE Downloading
Bucget Reports: BMS Generated Reports with Softcopy, RADAL & RCI

Halances, Flash Reports [Annex A)
Reference: DM OSDS No. 41 s. 2023 dated January S, 2023

9.1

IMOOE & PS) SAOB{Sratement of Allotments, Obhganions and \
|

The IU submmuts 1st Quarter Financial Reports on or before Apnl 11, 3
,12:00 rioon as evidenced in the transmittal and stamped recsived of
sersenshot of the date sent to #imail

Accounting Reports:

Regular Fund - Prc Closing Trial Balance, Stul=tment o7 ¢ Cash

Receipts Journal Collection and Deposits, Status of AgIng « i
Advances, Unhquidated Cash Advances Breakdown per year. Report on
Aging of Cash Advances Annex 3 ‘
Provident Fund - Pre Closing Trial Balance, Statement of Cash Flow,
Cash Receipts Journal Collection and Deposits, Status of Agang of Cash
Advances, Unhiquidated Cash Advances Breakdown per veas Report on ‘
Aging of Cash Advances Annex 3
Other Reports- FAR 5 Qu

rrerly Raports of Revenue and other Receipls
Y i

__|Reference: DM OSDS No. 45 s. 2023 dated April 5, 2023

days alfter the receipt of bank statement to COA as cvident in the
transmittal and stamped received .

\Reference: Government Accounting Manual. Chapter 21. Sec. 7
|

|
The SDO/IU submits bank reconcilianon statement within Iwenty 1201 l
|

Telephone Numbers: (064)-200-6316; 0919-065-6425
M. icurong city ‘@ deped.gov .ph

ebsite: depediacurong org

ke
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INDICATORS ) o [YES| NO REMARKS |
The 1Ll subrmite Other Financial Reports on w Lefore 1010 day of the first
month of the [ollowing quarter (IGP, Donation in Kinds & Cash, SEF, PTA
- (and others as evident in the transmittal and stamped recieved,
Nate: JHS & SHS shouid have separate reports | |
References: DepEd Order No. 008 5. 2019 & DM OSDS No. 124 s. | |
2022 dated October 17, 2022 _1 |

The SDO/IU consistently adheres tc the implementation of P 5.000.00
Net Take Home Pay for DepEd personnel. |
Reference: DO. 5, s. 2018 dated February 15, 2018

The SDO/IL implements the twice a month release of salary 10 DepFid
personnel as evident in the LDDAP -ADA received by the GSB and
Disbursement Veouchesr with Supporting decuments.

Reference: OUF 2021-0703 dated October 27, 2021

The SDU/IU processes and releases remittances to GFls including 1
DepEd Provident Fund on or before 10th day of the succeeding payroll
month.

Reference: OUF 2021-0703 dated October 27, 2021

1

The SDO/IU processes and releases remittances to APDS accredited PLIs
within 30 days after each payroll month.
Reference: OUF 20210703 dated October 27, 2021

12

acceunts of APDS accredited Plls to the Bureau of Treasury within 30
days alter each payroll month.
Reference: OUF 20210703 dated October 27, 2021

13

The SDO/IU remits taxes withheld through BIR Electronic Filling and
Payment System («FPS) on or before preseribed due date.
References: RR No. 92001, RR No. 2-2002 & RR No. 26-2002

The SDO/IU estabiishes Property, Plant and Equipment (¥PE] baiances
that are verifiable as to existence, condition and accourntability.
Reference: COA Circular 2020-06 dated January 31, 2020 (One-
time cleansing)

15

The SDO/IU implements the guidelines on the increase i capiralization
threshold of tangible items from 15,000.00 to 50,000.00.
Reference: COA Circular 2022-004 dated May 31, 2022

Ihe SDU comphies with the requirements of operng of bank accounts for

MOOQE of nen-IUs. {
Reference: DO 29 s. 2019 dated October 17, 2019

S

"lissued by COA auditer

The SDO properly monitors and reconciles audit suspensions,
disallowances and charges including their settlement with the SASDC

Reference: COA Circular No. 009 dated Septemier 15, 2009

The SDO utilizes the MOOE web based monitoring system for momtonng

etc)

18|the release, utilization and reporting of school MOOL funds

Reference: Memorandum OUF-2021-0220

LR =

IT |Recording of Financial Transactions

The SDO/IU records properly and accurately the following finanaal ‘
1 a. grant and replenishiment of Petty Cash fund
2 b outstanding balances of bank accounts for school MOOE of non-1Us
B remittance of service fecs and receipe of certificatzon from 877 i
4 |4, collection and deposit of other receipts ta Hi'r (refunds disaljowances,

e. collection and depasit of bidding documents (trust tund) |

Telephone Numbers: (064)-200-6316; 0919-065-6425

Website: depedtacurong org

Address: Alunan Highway, Poblacion, Tacurong City 9800




Republic nttlj ﬁhilinpines
Bepartment of Education

Region XI1
Schools Division Office of Tacurong City

| [INDICATORS YES| NO

. constructive receipt and remirtance of taxes withheld

& purchase and issuance of common supplies to end-users

h. recognition and issuance of semu-expendable properties

1. reclassification of tangible items due to change of accounting policy |
{15,000.00 0 50,000.00 capitalization threshold)

10 L- recogaition and depreciation schedule of PPEs

11 (k. derecognition of PPEs funserviceable, missing/non-existing!

124, treatment of major and minor repairs of PPEs lcapitalized, expensed)

13|m grant and liquidation of cash advances (MOOE wravel,pavroll,etc)

n. adjustments on staled and cancelled checks

15 /0. set-up and rermittarnce of salary deducuons

p- provision of personnel benefits

q- payment of utiliries and other operating expenses

I11 Financial Reporting

i |The SDO/IU adheres to the accounting principle on the fair presentation |
of FS rhat requires faithful represcntation of the effecis ol iransactions,
other events, and conditions:

2 |a. Trial Balance reflects the pormal accounts and balancea and shows
the equality of debit and credit balances of all accounts

~ |b. Statement of Financial Position shows rthe detailed financial condition
at certain dare

<. Statement of Financial Pei folinance shows the results of aperations -
all items of revenue and expense recognized

5 |d. Statement of Changes in Net Assets shows the changes between two
accounting perods reflecting rhe increase or decrease in the entity’s net
a 4

6 |e. Staternent of Cash Flows reflects all transactions affecting the cash
a1d cash equivalents balances |

© If. Notes to FS provides additional information and help clarify the items [
presented in the financial statements.

8 |g. Utilization of Enbanced Financial Reporting Sysiemn (eFRS) fu
recording financial transactions and generaung reports

9 g Subsidy for Natuonal Government (SNG) balances reconciies with
Analysis of Notice of Cash Allocation and Utilization (ANCALU}, Monthly
!F.’f:parl of Disbursements (MRD), Sratement of Cash Flows and Summary
o Tax Roemittance Advice

101k, Revenue and other receipts balances in the Quarterly Report of |
Revenue and Other Receipts (FAR 3) reconciles with Trial Balance and {
Statement of Cash Flows

i Adjustments (staled and cancelled checks, over/nind=r disburserments,
etc.) are properly presented in the MRD

12};. Prior year's cash advances are properly momitored and accounted for in
the books of accounts

13 k. FAR 4 Monthly Report of Disbursement is rtr.nm‘iled against
TRA(system generated), RADA! & RC! & Bank Reconciliation

1411, Bank Reconciliation is reconciled agamnst supporting schedules (Bank
Statermnent, RADAI & RCI, Schedule of Cutstanding Checks or ADA.

= S =

IV SCHOOL FINANCIAL MANAGEMENT

Actual Expenses are in accordance wath their budget plans.(S1P.AIP
1 {WFP, APP, FMP & others)
Note: JHS & SHS should have separated budget plans

—

Address: Alunan Highway, Poblacion. Tacurong City 9800
Telephone Nambers: (064)-200-63 16; 0919-065-6423
Email; tacurong citv/'a deped.gov.ph

Website: depedtacurong.org
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[

The TU Schuol has a copy of approved budget plans (SIP.AIP,WFP,APP [
FMP & others)

INDICATORS lm’ NO

The teachers are well - informed of the financial standings of the schoaol.

The School has a funcuonal Bid and Awards Committee for procurement
Process.

The Schouol has functional Inspectorate teamn for the inspection and
acceptrance of the procured items.

The BAC head and members are aware of the procuremsnt provess.

The head and members of School Inspectorale team are aware of its
dunies and responsibilities.

Maintained Individual Book of accounts for all sources of funds (lLedger)y |

B |Bookkeeper, and Cash Book (Disbursing Officer).
Note: JHS & SHS should have ledger and cash book balancs
9 Existence of Office and Other Supplies procured based in RADAL & RCI

and orher disbursements reports.

Completion of the Repair and Maintenance of Schiool Buildinig and vihier
structure implemented as bring reported in their Dishursemen: Report.

11

Existence of procured semi - expendable machinery and equipment.

12

Salary/Wages were received by the watchman and utility based on
disbursement report.

13

Existence of the copy of cancelled/stale check from the Disbursing
officer.

14

Income Generating Projects/Activities/ Programs  (like. !ncome from
School Canteen, Agricultural Crops and Aquaculturel, Cash Donations
received, and Legal Fees collected are properly  disbursed [(with
supporting documents, like duly approved Activity Designs, DBudger dacs

Procurement docs. erc.)

15

Donations in kind are properly recorded.

16

The School Head and Disbursing officer have a certificare of Fidelity Bond
from Bureau of Treasury.

-

7|The SDO/IU have data backup and storage mechanism.

The SDO/IU maimntains complete and svatematie filing of documents ‘DVs
with suppoerting documents, financal reports and other supporting
schedules)

The IUs mamtains complete and sysrematic filhng of correspondences and
documents (DVs with supporting documents, financial reperts, Deped
Order, COA Circular, Memorandurm and other supporting schedules)

The IUs Bookkeepers & Disbursing Officers present Financial Repaorts
atleast once a month.

21

The [Us Bookkeepers and Disbursing Officers assist the Schaoci Head
Program Holder and School Planning Team (SPT) on: financal matters.

22

The SDO/IU posted the Financial Reports (PS, MOOE, Bank T
Recencilistion, MRD, FAR 5 ,IGP and other funds) t¢ Transpurency Board
on or before 10th day of the following month.

a3

111 1e PhilCeps registered.

Telephone Numbers: (064)-200-6316; 09190656425
Email: tacurong citv ‘@ deped.gov .ph

Website: depedtacurong.org

Address: Alunan Highway. Poblacion. Tacurong City 9800
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INDICATORS

V |Provident Fund Management

nen-teachig personek
Keferve, (nrS52a X007 aomed (it 18 67 % 123 Fa PNIR dated Sga 10 Miis

The SUC adberes with thie gusdelines on upplication and ginnt of PF owns o teneliog aod

2 |a. loan is payable in equal monthly amortizations

I
|

[diminishing/ declining balance method

3 |b. loans have contractual interest rare of 6% per annurr computed using I

4 le. accurate billing of PF loans is submitted for payroll deduction

d. payments are properly posted in borrower's subsidiary ledger

©. monitoring, system is established to ease generation of reports

Loans Receivables balances in Trial Balance reconciles with Aging of
Loans Receivables wnd Swaiius of Funds report

SEE T

ATl iewinion gy, e Wate lwavaraler the nenf g Uit peed i pove i, provete or

sobcit recomumernkbatni/ s then copwe wup with sgreement
o mitignte, address or Muprove as well s the timeline bor ench specilic et

Izssunee Rscommondasion Agraament | Timeline |

Romarks

Rl I S N

-3

x

=]

10

Other Obsarvations/Concerns:

%]

| 1]

faf1 chool
Result of this Monitoring Tool was discussed with the eancerned Sebval tea ] and personnel of the se

Monitored by:

Sigoature over printed m;u of Lead Monitor
DATE:

TIME STARTED: ___ ==
TIME ENDED:

Conforme:

Signsture over printed aname of School Head

DATE:

Email: tacurong citv e deped.gov ph
Website: depedtacurong.org

Address: Alunan Highway. Poblacion, Tacurong City 9800
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Annex B: Non — [Us Financial Review Tool

L

Brpnblic of the Pbippines
Department of Education
SOCCSKSARGE W RESION

SDO TACURONG CITY

NON - [Us FINANCIAL REVIEW MONITORING TOOL

SCHOOL: DATE:
SCHOOL 1.D: SOMOGL HEAD
INDICATORS = [ ves | wO I REMARKS
) Complimnre tn Siatutory Requircments and Regulatory Agencies Tsanances
-} schea! submmts bquuiation reports to SO Avco nting “f - <o Db ot of
g ath As ewicdent By the st resrivn By The Lot -
Aefarvnoe Dapitol « wrtor Ne Des w2019
3 | |
Non - TU school ks GAtOn e e it | |
- forenre  DapFad Owber |
. {
Thier Neowtri =I0F peor s Eawes mic filpe = Filling sre 3%y Suetes i
foaw prvserlorel Gy b s iwemimt i s
M <oy
Rofemmnoest AR B0 e rs ) PR N s iflid i KR N o il
The Nonh =1U submmits nwaih v TRA 29 S000 Acovour g O ey 40 ebnt of the sl 3
4 ot
Reforanees RR Ko 9-2001. RR Mo 222002 5 RE Mo M-2002
ta Other Financild Feoorts ui or lefame 10th dny of ¢ U {
A Cashl SELL PLA A euimd e 2 i
o pinl 4 —chet g
T ST NS
et TR Fed b (o SRk d WAL DA S NER N 7 : Lared
Thie Kisu <ILE drnjoles (o= Tia ] fet Fuabi il |
talt@hbe itesm § fent AN e s s e Lt
St CVJA CTPTTihge BOZSNS el Beryy ST XA Paragraph A A ¢
The: Ny =10 camzglien with the frquiteiiamits of upeining (6 Ler < ooy, 5 for MOCE of noe 1
s {UN
Nefersnoe JRI on A 2aes totober |+ UG

Thr Ne - wrpted apdstod Schusd Trauspam estel o
folbming tenin O DR, B

Kuforimn DepEd Oudes Mo (K8, « 20

ey

s fescon

1 BCHOOL FINANCIAL TRANSACTIONS

Actual EXpeniscs arc an acevardancs with their budses plens (SIF. A APF WFP SMP A

2 1 Hern WU Sethoioct himm s ooy ol e biicleet ploss P AP WETART. FMI & othe s

The: 1emchien see wel - miferaisd ol thie flignneci] standings o e st o e |

1he MOSOF fund snd transe

The S« | teees w0 Fureietione il Bacl pod Awn s Conimmattes for noncummses? proeyss

The Schoo. Les Tur cikual Inspectonta team (o the inspecion A
procured items

Flie BACT Dol ancd oemisers ore awAn of The pImseureiielil prsov=s s oo Fier

" NUEUDEE af e mestmgs l
b lar s1iid psegrd = ol Selcad iangmsiioinle (rnn wie avnre «of ae o 1

|

rRpH ST {

= Tl Lasaintalion cogets Scbmed gyt un Codigalste mtel bt b i sl ===
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Besult of this Moliotung Tool wies dhise sissts] with the veomoepued S sl el oand peisonmcl of the s

Mouaitored by Conforme:

Nignatute over printed name of Lend Monitor Signature over printed vame of Bchool Head

DATE: DATE:

TIME BTARTED,
TIME ENDED:
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