Republic of the Philippines

Bepartment of Education

Region XII
City Schools Division of Tacurong

March 01, 2023

DIVISION MEMORANDUM
OSDS No. 9l s 2023

CONSTITUTION OF FACT-FINDING COMMITTEE

MERVIE Y. SEBLOS - Chairperson
OIC — Asst. Schools Division Superintendent

ARLENE ROSA G. ARQUIZA x Member
Chief, CID
AVAGLEZ C. PIROTE - Member

Administrative Officer 11/
Legal Office In-charge

You are hereby advised to constitute the Ad-Hoc Fact-Finding Committee
for the investigation of all the facts and circumstance surrounding the reported
lost eighteen (18) units Samsung Galaxy Tab A7 Lite in New Isabela Central
Elementary School.

You are further authorized to summon witnesses or take testimony or
evidence relevant to the investigation and to do such other acts necessary and
incidental to its mandate.

The Committee shall evaluate all the facts and circumstances of the case
within five (5) days upon receipt of this Memorandum and shall terminate within
thirty (30) days thereafter. A written report/findings and recommendations should
be submitted to the Office of the Schools Division Syperintendent within five (5)
days upon termination thereof.

MIGUEL P. FILLALAN, JR., CESO VI
Schools Division Superintendent,ED

Enclosures: Affidavit of Explanation by Affiant Krizle C. Rosales
Affidavit of Disinterested Person
Written Report by the School Head
Affidavit of Loss
Extract Blotter
Inventory Custodian Slip
Reference: GAAM for NGAs Volume 1, Sec. 41
Allotment: None
To be indicated in the Perpetual Index under the following subjects:

FACT-FINDING COMMITTEE
INVESTIGATION
LEGAL UNIT

Address: Alunan Highway, Poblacion, Tacurong City 9800
Telephone Numbers: (064)-200-6316; 0919-065-6425
Email: tacurong.city@deped.gov.ph




R Tacureng Cxty,“"(._._ iltan

partment Prk Mahgaya, Brg Sa_n Pablo,
‘Kudarat, thppmes after having been duly

g -..fé;f.swam toin ancﬁrdanee with law, do hereby degose and say:

.:"'That I am currently the Adnumstrauve Oﬂ'icer II of New

- Isabela Central School located at Brgy New Isabela, Tacurong

. " the Department of Educaﬁon
(-_'f—"Tacumng the Fifty

: Clty,

2. _That sometnme in Januaxy of 2022 1 have been entrusted by
iru the City School Division of
{50) Samsung Galaxy Tab A7 Lite / Nine

o - Thousand Five Hundred Ten Pesos and 30; 100 (Php9,510.30)
- _.each, o

s "_:;{:;the tabiets‘ were released to the leamer-beneﬁcmnes in

'-leamer-beneﬁcmnes, I thoroughly checked each box where the
~.items were put. U o chechng, almost were complete exeept-_
~for some that had mmsmg headseta, 1then called the attentwn
of the adviser and informed them of the Iackmg headsets, in
whmh. the follewmg days the adwsers pmv:ded the headsets, |

. That after checkmg the completeness of all the tablets, I then
~ put each tablet, together with their accessories, such as:
‘headset and charger in their respectwe boxes and placed them

- in-a big box and covered it with green cloth and eventually

. kept it msxde the Principal’s Office for safekeepmg since my
-oﬁﬁce does not ha.ve a door | . -

';'That I ﬁrst nottced that the tablets we:re actually last on |

~ January 23, 2023-



Po asked me -about utlhzanen of the. tahlete' m whmh I
informed her that the tablets were kept msade ‘the- Prmezpals
Office, but: since. those tablets needed to be utilized,
nnmmiately checked the tablets in preparauon for its release
to the Ieamer—beneﬁmmes,

vhen I eheeked the tablets for. mventoxy, I was
' found out that'the sixteen (16) tablets were
thezr bexes and the two (2) tablets together

feund, out about the incident; I mmedlately

nfor: ‘ al Bemvie L, Ale sna and our principal on

" that time held an . emergency meetmg with the utility of the

- school and the three guards. Our newly installed principal Ma.

Meresa F. Baeea of the New Isabela Central Elementary School

| Went to the barangay hall to report the matter to the Barangay
nai gardir 2 the incident.

- 1l That on February 9 2023 I, together thh our new'
o -=-'prme1pal, went to the police station and reported the matter
-and had the, _me;dent recorded in the pohce blotter about the

* subinittec _;j' : P-llee Ste.tlon and they gave me an extract
o -'bIottef m Fe ary 19 2023 -

12, That I reaﬂy beheved that I exerted the necessary

- .dlhgence in safekeepmg the tablets. In fact, after checking the

L completeness of all the tablets and the accessories, I then put

- each tablet with their accessories such as headeet and. charger

on. their respective boxes and place them on the big box and

- covered it with green cloth and keep it inside the. Principal’s
Oiﬁce for safekeepmg since my office dees not have a door; -

1.3.. - That aelde fmm reportmg the matter to the Barangay and
| Pohee Ofﬁcere as a government employee mth accountabﬂity, .

14, ' That I exerted all my eﬁorts to see'ure the tablets and I
also exerted all my efforts to locate the same; -



6. That the above—mentmned items were. lost due to o
_' unfomseen events and w:lthout any partmpatzon on my part

17, That I execute this joint affidavit to attest to the truth of
. the above facts and circumstances and to relieve me for any
accountabﬂl m;zd for whateve:r legal purpose 1t ‘may serve.

o best.
IN WITNE&S _w%f- '{'II-;'F I have hereunto set my hamis this

32 "_'_-'-'af;tl'fs‘acuron'gCitjy.,,_ -

DepED Employce No. 4782688

 SUBSCRIBED AND SWORN to before me this 23% day of
February 2023 at Tacurong Clty

e S o o Tacurong City,'Sultan Kudarat
SRt ' ' MCLE Camphmce No. VI-0021300 8.28. 19
MCLE Compliance No.__VII—Gﬂ14290 3.81.22



f Bl 7 New Rosarm, luenaﬂor, Tacurong Clty, ultan
Philippines, after having beeﬁ d‘nly sworn to in accordance
tmth law do herehy depose and say

1 That 1 persanallyl,kn' 3 e C. Rﬁsalcs as our Admmxstrat:ve
"Oﬁcer H of New Iss '1a, Central School located at Brgy New

2 That Iam -;:;a : __-_te hcr by affinity or consanguunty,

W that Krizle C. Rosales is in charge of the
vision of the Exghteen (18) Samsung Galaxy

' emsand Five Hundred Ten Pesos and
v 1'ssuad by the C;;ty Scheol Dmsmn of

/ 3 2023 my attentwn was. called by our

fficer II and asked me if I was the adviser of

rade V-Truthful whxch I affirmed and then she told me that

s there is no tablet in the box whlch bears the name of 1 my pupll'
‘and sectwn, : : ,

5. That when we found cut that the tablets were- lost we
_1mmed1ately checked all the tablets and found out that
elghteen (18} tahlets and some accessories were rmssmg,

6. That 'I can attest that the tablets were put in the safe place
. since these were all inside the Principal’s Office and it was
-ms1de the b1g box and covered by a green cloth; |



at_I._‘cxecutc this joint: aﬁidav:.t to attﬂt to the truth of the
 facts and circumstances and for whatever legal purpose

R

it may serve best

ITNESS" F 1 have hereunto set my hands this.
f Fel ary 2023 at Tacurong City. -

DepED Employee ID No, 4352558 }

| SUBSCRIBED AND SWORN to before me thlS 23 day cf
g Februm'y 2023 at Tacurong C1ty : |

/ “Roll No. 63043
p __ No. 01384881423

Tacurong ity Sultan Kudarat
MCLE Compliance No, V10021800 3.28.19
- MCLE Complianca No. VII-0014290 3. 31 22




_Gmehngsofl’em:eand Goodwill

mlsxstommWoﬁaeoitheSammmgGalaxyTahbtA7ht¢thatwas-

issued Iast school year and upon inventory last January 23, 2023, it was

* found out that eighteen {18) units were lost. The office exerted effort in looking

mﬁmsmﬂtﬂaehdpofmcmmedtemandthehnmgw
but to no avail.

eported the !m::dmt to the pohce authoritics and for the
' mnmxtmh&mﬁmﬂmmdamaamdkma -

Auachedmthedwumimyomrcfercncc

Mmpowerandﬁodﬂkss.

< mmmmNewlmm,‘rmrgm Sultan Kudarat 9800
1} E-mmefl Adddvous 131237@deped.gov.ph :

- Vs Aoonkaut: Mices Moys/ Cris Acido At Nices

- Nnhile Nember: 0017-718-0883; 00224815663




- JBepartment of timtatum

Region XIH. o
__City Schools Division of Tacurong
February 21, 2023
MA. MERESA F. BAC‘.EA
Principal I ris
New Isabela Central Elementa;ry Schooi
City of Tacurong
Atﬁe‘ntion:'. Krizle C. Rosales
Administrative Officer I

Ma’am,

This is wlth regard to the letter, extract blotter and affidavit of loss
- received by this office on February 13; 2023 concemmg the lost eighteen (18)
units of Samsung Galaxy Tablet A7 Lite.

. Section 2 of PD No. 1445 othemse known as The State Auditing Code of
the Philippines stdtes that “all resources of the government shall be managed,
expended or utilized in accordance with law, rules and regulations and
safeguarded against loss or wastage through illegal or lmpropcr disposition
with the view of ensuring economy, efficiency and effectiveness in the 0pera110n
of the government. Thus, every officer of the government whose duties require
or permit the possession or custody of funds and pmperty should adhere to the
declared ‘policy of the state

In the exercise of proper transparency, accountability, rcsponsfnﬂity and
hablhty in undertakmg the accountable officers’ duties and functions and for
this office to issue Comments and Recommendations, the Property Custodian
shall submlt its application for relief with the following supporting documents. .

L A written detailed of facts in an Affidavit statmg the following:

‘Property.loss and its valuation;

Actual date in which the absence was first noted

Manner of loss;

‘Efforts to put forth to recover the same,

Provisions made to safeguard the .- property and
details/reasons/manner of storage; and

f. Date when the loss was reported to the Cemmmsmn on Audit (COA}
and police authorities;

oo e

. Address: Aiunan Highway. Poblacion, Tacurong City 9800
Tehphone Numbers: (064)-200-6316 0919-085—6425

Email: tacurong.city@deped.gov.ph




Bmartmeut of mmmtmu |
iy Schooks i of facrong

AL Joint affidavit of two {2) disinterested persons attesung m the
facts and circumstances about the loss;
II1. Final Police Report showing the’ actions undertaken and the
_ present status of the case :
IV. Comments and Recommendations of the Auditor {to be issued
' upen completion of all the supporting documents)
V. Evidence on the immediate issuance of the notice of loss of
accountable forms; and
VL .Copy of acknowledgement receipt of eqmpment or pmperty lost.

This office may conduct further on-site investigation as deemed
necessary. '

. . Note that request for relief from the property accountabﬂlty ‘may be
-granbed or dcmed based on the evidences presented.

. ~ The enumeratcd documents shall be submitted to tl'us office on or before
Fcbruary 23, 2023.

For your compﬁ“ance.

MIGI';EL P FILLALAN, JR., CESO VI
Schools Dzwsmn Supermtendent 7

LegalUnit/ Comﬁond&wée/ NICES_Joat18tableta

Ad&m Alunan Highway, Pobtacion, Tacurong City 9800
- Telophone Numbers: {084)-200-6316; 0919-065-6425
- Email: tacurong.city@deped.gov.ph -
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